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Guide to Completing a Prospectus for a Scholarly Website

Complete this prospectus for your scholarly website and email to the attention of Kathy Killoh kathyk@athabascau.ca

Note: The purpose of providing you with this guide is to accelerate and facilitate the assessment process.  

1. What is the title/working title of the proposed website?

2. Is your entire website open access (i.e., freely available to the general public?

3. What language is the website written in?
4. If your website has a URL, what is it?

5. What is the website about? What purpose(s) do you wish the website to address?

6. For which discipline(s) is this website relevant?

7. If interdisciplinary, describe the focus.  Is there a strong ideological or disciplinary basis?

8. List the keywords that would lead a researcher to this website.

9. Name(s) of editor(s).  Please provide CV(s). 

10. Please provide complete work address, e-mail address, area code and phone number, and fax number for editor(s).

11. Please provide complete home address, e-mail address, area code and phone number, and fax number for editor(s).

12. Is this website sponsored by an organization or associated with one?  If yes, is the website currently available to people who are not part of the organization?
13. Who owns copyright to the material?             
What process do you have in place for identifying ownership and/or clearing copyright for 3rd party materials?            

14. List the unique attractions of your website.  Stress the originality of its contribution to the discipline(s).  If there are other websites in the discipline(s), please name them and indicate how your website differs.

15. Explain the structure, role, and responsibility of the editorial board.            
a) How many members? Please provide CVs for each.

b) Is representation national and/or international?
c) Are the members junior and/or senior scholars?

d) How are possible names for the editorial board identified? How are selections made?
e) What is the term and process for regular replacement/ongoing reappointment of members?

16. Do you have a formal advisory board, editorial consultants, or other group from whom you draw expertise/guidance?            
a) What is the structure, role, and responsibility of the advisory board, editorial consultants, or other group?

b) How many members? Include names and affiliations.
c) Is representation national and/or international?

d) Are the members junior and/or senior scholars?

e) How are members determined? How are selections made?

f) What is the term and process for regular replacement/ongoing reappointment of members?

17. Describe the process used for adjudication/consideration of material to be included on the website.
18. If you follow a review process, 

a) Who reviews each resource first and considers it germane enough to send on?            
b) How many readers will provide a review?            
c) Will reviews be blind in all cases?            
d) How will blindness be safeguarded?            
e) Will readers’ comments be passed on to all?            
f) What is the process if two readers disagree sharply?            
g) What percentage of resources will be put up on the website?            
19. Does the website have a document in which the structure and process are detailed? 
If so, please include a copy with the prospectus. 

20. How often (actual/estimated) is new material added, or the existing material modified?
21. What are the technical aspects of the website?            
a) Does the site use static HTML pages?            
b) What programming languages does it use for the dynamic content, if any?            
c) Any special software requirements on the server side—such as a particular type or version of database, web server, operating system, or any other software?            
d) Does the site use a content management system or a specific software package? If so, which one does it use?            
22. Does a user need to have specific type of browser or additional software to access the website (e.g., Internet Explorer, Java, Flash Player, Real Player, Javascript capability)?
23. Does your website have any special features (e.g., podcasts, audio files, tables, Flash diagrams, maps, photos, and videos, and so on)?

24. How many visits (actual/estimated) does your website receive?

25. Please identify any sources of financial sponsorship and for what period.
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